How to submit a mandate application ir

the mandate service provided by officia

Filling in the application step by step



Finding the mandate service p

Google or go to:

https://www.suomi.fi/e-authorizations

Google

Authorisation with an application
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Authorisation with an application - Suomi.fi

A mandate can be registered on the basis of an application if you or your company or
organisation cannot authorise yourselves in Suomi.fi e-Authorizations. The ...
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E First, check whether you need the help of the mandate
service provided by officials or whether you can grant the
mandate independently

Home > e-Authorizations > Authorisation with an application

Authorisation with an application

A mandate is an electronic power of attorney, the details of which are entered in the authorisation register. A mandate can be registered on the basis of
an application if you or your company or organisation cannot authorise yourselves in Suomi.fi e-Authorizations. The time required for processing an
application is 2-3 weeks from the date on which the application was received.

j Who can authorise with an application?

An application can be used for te authorisation if the assignor is one of the following:

« Anorganisation that does not have representatives recorded in a register (e.g. public authorities, municipalities, parishes, educational institutions,
foundations, partnerships and deceased persons’ estates with a business ID)
Finnish company for which no managing director, persons entitled to represent the company or board members have been entered in the Trade

Register
A foreign company that has not been registered in Finland or whose representatives’ Finnish personal identity code has not been recorded in the Trade

Register
« An association with no persons entitled to represent the association alone. Check the rules of representations entered in the registers of associations
from the PRH association register before submitting the application, as the association can probably grant mandates in Suomi.fi e-Authorizations.
« A private entrepreneur who does not have personal identification tokens for electronic services or who cannot or does not know how to use electronic
services
A person who is under guardianship and whose guardian is currently using the Katso 1D (coming in 2020)

If the assignor is someone else, the mandate can, with a few exceptions, be granted or invalidates by the assignor himself or herself in Suomi.fi e-
Authorizations.

> Go to Suomi.fi e-Authorizations



B i yvou need the mandate service provided by officials,
find out the instructions first

Instructions for submitting the application

If you do not know what information and documents you need for the application, find this out from the instructions for submitting the
application. You will get detailed instructions based on your selections. You will also receive a list of the documents that you must attach to the

application.
Instructions for your application
-

# General instructions for submitting an application (PDF, in Finnish) ('




You will get more detailed instructions by answering the

guestions step by step. The instructions vary depending on your
selections.

Instructions for submitting the application

Stages

o Assignor

Assignee

Stage 1/4
Assignor

The assignoris a competent individual or active or terminated company or organisation that grants the

person, company or organisation (assignee) the right to act on their behalf. The signatories of the

Submission for processing application and the necessary attachments vary according to the assignor.

Summary of the instructions

Select who grants the mandate

A company or organisation registered in Finland
Organisation form

A company or organisation not registered in Finland
A person with a Finnish personal identity code

A person without a Finnish personal identity code

@ If the assignor is a person, the application can be submitted for processing only by visiting a
service location.

If you are granting mandates to act on your behalf and you have a personal means of
identification, it is quicker to grant the mandate yourself in Suomi.fi e-Authorizations.

> More information on identification - Suomi.fi

» ldentify yourself and move to Suomi.fi e-Authorizations - Suomi.fi



In this example, the assignor requiring the instructions is a
foreign company or organisation. Also note the other options.

Instructions for submitting the application

Stages
& Stage 1/4
© rssignor Assignor
o Assignee The assignor is a competent individual or active or terminated company or organisation that grants the
person, company or organisation (assignee) the right to act on their behalf. The sighatories of the
Submission for processing application and the necessary attachments vary according to the assignor.

Summary of the instructions

Select who grants the mandate

A company or organisation registered in Finland

Organisation form

(® Acompany or organisation not registered in Finland
A person with a Finnish personal identity code

A person without a Finnish personal identity code

@ If the assignor is a person, the application can be submitted for processing only by visiting a
service location.

If you are granting mandates to act on your behalf and you have a personal means of
identification, it is quicker to grant the mandate yourself in Suomi.fi e-Authorizations.

> More information on identification - Suomi.fi

> ldentify yourself and move to Suomi.fi e-Authorizations - Suomi.fi



In this example, the instructions are required for
authorising d foreign PEerson. Also note the other options

Instructions for submitting the application

Stages

o Assignor
o Assignee
o Submission for processing

Summary of the instructions

Stage 2/4
Assighee

The assignee is an adult person, a company or an organisation thatis granted a mandate to act on behalf of
the assignor. The same application can be used to grant the mandate to several persons or several

companies and organisations.

Select who the mandate is granted to
(® The assignee is a person
The assignee has a Finnish personal identity code
The assignee does not have a Finnish personal identity code
The assignee is a company or an organisation
The assignee has been registered in Finland

The assignee has not been registered in Finland



B inthis example, the instructions are required for
submitting the mandate application by post.

Instructions for submitting the application

Stages

o Assignor
o Assignee

9 Submission for processing

o Summary of the instructions

Stage 3/4
Submission for processing

When the assignoris a company or an arganisation that has not been registered in Finland, the application
can be submitted for processing by post or by bringing the application to a service location. You will receive
the details of the postal address and the service locations when you print or save the application for

signing.
(® | will send the application by post

I will bring the application to a service location

PLEASE NOTE! All of the methods
of sending the application are
not available to all assignors:

e Electronic: Finnish
companies and organisations
only

e Service location: Private
individuals without digital
skills and foreign companies

* By post: Foreign companies



In the last step, you will get a (printable) summary of
the instructions based on your selections

Instructions for the application

Eedore filling in the application, famifiarse yourself with the instructions for the e-zendce in

Instructions for submitting the application - s et e

suomifije-suthorizations mandste-themes [ . Make & nobe of the mandate themes, as you will

e the 2unilable mandate themes in Suom

need them when filfing in your application.

cation must abways be signed sepamtely. i can be signed on behalf of a
wihase autharity to sign is indicsted in the

®  The printoat of the apali

<ompany or an crganisation only by the perso
Stage 4;4 register dats or in 8 documens sttached wo the applicati

= [ the suthorised signatory of the company or or;

o Assignor Summa ry Of the instru Ctions spplication will be signed by the authorised sipnetories of the comipany or organisation

Stages

icn is & Company or an organisation, the

concerned.
. . . . . . . = Fesfrmo e o the VAT o ELl\comnkries
) 0On this page, you see the information and documents required for the application. orthe apalication, yo will need the nzsignor's name 2nd the VAT number for U countfies ar
e A55|gnee the national business ID issued in the country of registration.
= Ferscn whe is o be pranted the mandate does not have & Finnish personal identity code: you will
er's identifier obtained from the

snd surname and the fan

need the sssiznes’s fimt nami

e Submission for prOCeSS.l ng Finnish Authenticator identification Sersce for the application. If the 2ssiznee does nat yet hawve
Y l t. the identifier, they must obtain it Instructions for obtaining the identifiar
. . our selections and-support/informetion-on-eidentification finnish-authenticator-ident
Summary of the instructions ) . A )
= The apgl n can be submitted and delivered for grocessing by any person chasen by the

- ompany rERniation.
Assignor .

= B prepared to gl

during the process:

The company or organisation has not been registered in Finland The dos ;
- e goouments prow

e the contact details for sending any reguests for sdditicnal informetion

nd the notification that the mandate has besn registered.

the authority to sign may net be more than & months old.

Assignee

Required documents
+ The person does not have a Finnish personal I.dentity code To be sble to submit the application forprocezsing, you will need the follewing documents.

Su bmitting for P rOCeSSing »  The signad printout of the spphization
= original mcract from the register inwhich the company or community heas Been entered in its

| will send the application b}' post home country whic is legalised and cariified by & netary public y the registration authority
®  Acopy of the cicnatories’ Finnich identity card or pazsport, or s certifiad and bagalized cogy of

foreipn pazsport. If & Finnish suthority has certified the suthenti fthe cogy of s

is not required.Mote that & copy of the

Enatory’s passport, lepalisation of the copy

. . . ieence is not accepbed a5 an appendic
Instructions for the application . s T i e
the siznatories’

& document indicating

» Before filling in the application, familiarise yourself with the instructions for the e-service in

Coniines io b mandsis soplication —

Abork




E When you have read the instructions carefully and acted accordingly, you
can move on to completing the mandate application
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If the assignor is someone else, the mandate can, with a few exceptions, be granted or invalidates by the assignor himself or herself in Suomi.fi e-

Authorizations.

> Go to Suomi.fi e-Authorizations

PLEASE NOTE! You can also
start to fill in the mandate

Instructions for submitting the application

If you do not know what information and documents you need for the application, find this out from the instructions for submitting the . . . .
application. You will get detailed instructions based on your selections. You will also receive a list of the documents that you must attach to the d p pl |Cat on d ire Ctly, W|th 0] Ut

application. finding out the instructions

Instructions for your application

2 General instructions for submitting an application (PDF, in Finnish) &2

Complete an application for the registration of a mandate

The mandate application must describe the content of the authorisation. When you have filled in the information required for the application, you
must sign the application and submit it and its attachments for processing.

Complete a mandate application

Before filling in the application, familiarise yourself with the instructions for the e-service in which the mandate is to be used. You can also see the

available mandate themes in Suomi.fi.

> Familiarise yourself with the the mandate themes

Request the invalidation of a mandate

In a mandate invalidation annlication. vau must determine the assienecs from whom vou want fo remove the sranted mandates. Note that as a



The mandate application has 11 steps, in which you are asked
to fill in the details of the mandate that will be registered

Application for the registration of a mandate

Stages Stage 1/11

© rssignor Assignor

, . The assignor is a competentindividual or active or terminated company or organisation that grants the
Details of the assignor o . . . . ) .
person, company or organisation (assignee) the right to act on their behalf. The signatories of the

Mandate type application and the necessary attachments vary according to the assignor.

Assignee

Details of the assignee Select who grants the mandate

Mandate themes A company or organisation registered in Finland

Organisation form
Authorisation specifier -

Validi .. . -
alidity A company or organisation not registered in Finland

Submitting fi i . i . .
HPMITHNE for processing A person with a Finnish personal identity code

Contact detail . . . .
ontactaetars A person without a Finnish personal identity code

Summary

@ If the assignoris a person, the application can be submitted for processing only by visiting a
service location.

If you are granting mandates to act on your behalf and you have a personal means of
identification, it is quicker to grant the mandate yourself in Suomi.fi e-Authorizations.

» More information on identification - Suomi.fi

> |dentify yourself and move to Suomi.fi e-Authorizations - Suomi.fi



B First select t
mandate ap

ne type of assignor. In this example, the
olication is filled in by a foreign company

Application for the registration of a mandate

Stages

o Assignor

e Details of the assignor
Mandate type
Assignes
Details of the aszignee
Mandate themes
Authorisation specifier
Validity
Submitting for processing
Contact details

Summary

Stage 1/11
Assignor

The assignor iz a competent individual or active or terminated company or organization that grants the
person, company or organisation (assignee) the right to act on their behalf. The signatories of the
application and the necessary attachments vary according to the assignor,

Select who grants the mandate

Acompany or organisation registered in Finland
Organisation form

(®) Acompany ororganisation not registered in Finland
A persan with a Finnish personal identity code

A person without a Finnish personal identity code

@ Ifthe assignor is a person, the application can be submitted for processing only by visiting a

service location.

If you are granting mandates to act on your behalf and you have a personal means of
identification, it is quicker to grant the mandate yourself in Suomi.fi e-Authorizations.

> More information on identification - Suomi.fi

> Identify yourself and move to Suomi.fi e-Authorizations - Suomi.fi

nbu‘rt



B Next, enter the assignor's code and name

Application for the registration of a mandate

Stages Stage 2/11

© rssignor Details of the assignor

i . Enter the details of the assignor in the same format as in the register. Also make sure that you entered the
o Details of the assignor ) o . T T ]
identifier correctly. All of the information is mandatory, except for the country code, which is required only

o Mandate type when the business D issued in the country of registration is used.

Assignee Primarily, use the value added tax identification number (VAT number, or VAT 1D). If the company does not

have a VAT number, you can use the business ID issued in the country of registration.

Details of the assignee

Mandate themes

Select the identifier type and enter the identifier details

Authorisation specifier Country code (optional) VAT number or the business ID issued in the country of
Validity Italy (IT) -~ feghstration NOTE! Use finnish
IT56789456734567 .
Submitting for processing Com pa ny COde |f yOU
Name of the company or organisation
Contact details Acheron Ltd have one
Summary



= Next, select the mandate type that will be granted to the
assignee (applies only if the assignor a company / organisation)

Application for the registration of a mandate

Stages

o Assignor

o Details of the assignor
o Mandate type

o Assignee

Details of the assignee
Mandate themes
Authorisation specifier
Validity

Submitting for processing
Contact details

Summary

Stage 3/11

Mandate type

When the mandate type you select is the right to grant a mandate or the representative’s right to grant a

mandate, the assignee may in future administer the mandates of the company or organisation in Suomi.fi e-

Authorizations.

Ifit is not possible to grant a mandate to anyone who could or would be able to use Suomi.fi e-
Authorizations, you can select the mandate for transactions as the mandate type.

(® Right to grant a mandate
A person with the right to grant a mandate can, on behalf of the company or organisation, grant
mandates for transactions to other people, companies or organisations (e.g. a company authorises its
employee to grant mandates for transactions to other employees).

Representative's right to grant a mandate

A person with a representative’s right to grant a mandate can grant other persons mandates to
represent on behalf of the company or organisation that granted the mandate, and request mandates
for transactions other companies, organisations and persons (e.g. an accounting agency authorises its
employee to authorise other employees to carry out transactions on behalf of clients).

Mandate for transactions
A person, company or organisation with a mandate for transactions can act on behalf of a company or
an organisation (e.g. a company authorises an accounting agency to carry out transactions on its

behalf).

Typically, a right to grant a
mandate is selected so that
authorising can from then on
be done independently on
behalf of the company /
organisation

You can read about the
different mandate types in
the instructions in Suomi.fi e-
Authorizations:
https://www.suomi.fi/instruct
ions-and-
support/information-on-
eauthorizations/grant-a-
mandate-as-a-company-or-

an-organisation



https://www.suomi.fi/instructions-and-support/information-on-eauthorizations

B Next, enter the details of the assignee / assignees

(the person’s identity code and names)

Application for the registration of a mandate

Stages

o Assignor

o Details of the assignor
o Mandate type

o Assignee

e Details of the assignee
Mandate themes
Authorisation specifier
Validity
Submitting for processing
Contact details

Summary

Stage 5/11
Details of the assignee
Enter the details of the assignee or assignees.

Always use the Finnish personal identity code as the primary identifier for the assignee. If the assignee does
not have a Finnish personal identity code or a foreigner's identifier, it is not possible to grant the mandate.

Enter the first name and surname in the same format as in the register. Also make sure that you entered the
personal identity code or the foreigner’s identifier correctly. All of the information is mandatory.

Select the identifier type and enter the identifier details
Finnish personal identity code

(® Foreigner’s identifier

Personal identity code or foreigner’s identifier
7000719460

First name
Demi

Surname

Hewitt

Add as an assignee

You can enter both Finnish persons
(personal identity code) and
foreign citizens who have obtained
a Finnish Authenticator token
(foreigner’s identifier).

PLEASE NOTE! Enter the details
carefully because the correctness
of the name-identifier combination
will not be verified.

Only the mandate type mandate
for transactions can be used for
authorising other companies /
organisations.



B Next, select the mandate themes that the assignee’s
authority will cover

Application for the registration of a mandate

Stages

o Assignor

e Details of the assignor

e Mandate type

° Assignes

o Details of the assignee

o Mandate themes
Authorisation specifier
Validity
Submitting for processing
Contact details

Summary

Stage 6/11
Mandate themes

Select the themes in which the assignee can act on behalf of the assignor, You may select one or several.
Pleasze note that the mandate is valid only in the service channels that use Suomi.fi e-Authorizations.

Restrict with a word

Enter a search term

Choose the theme category

259 mandate themes, 0 selected

Open all

Application for a chemicals safety permit v
Processing of a request for access to Ministry for Foreign Affairs™ v
administrative branch documents

Submitting information on a water utility A
Accepting tenders for forest management and timber sales v
Act in the employment and recruitment cooperation network v
Acting on behalf of rehabilitation service providers v
Administration of building plans v

Administration of distribution system operator control areas 4

Adrninictratinn af crvmart lennecae far Auoal sira maade s

First read the instructions issued by those e-
services that will be used. The e-service in
question will provide instructions on which
mandate themes it accepts

You can also browse different mandate themes in
a separate search service for mandate themes,
which has more versatile search features:
https://www.suomi.fi/e-authorizations/mandate-
themes

You should open the browsing service in a
separate window



B Vou can shorten the list of mandate themes by filtering
it with a specific search term, such as “Salary”

Application for the registration of a mandate

Stage 6/11
Assignar Mandate themes

Details of t . Select the themes in which the assignee can act on behalf of the assignor. You may select one or several.
etails of the assignor ] - ) ) L L
Please note that the mandate iz valid anly in the service channels that use Suomi.fi e-Authorizations.

Restrict with a word

Choose the theme category

Assignee
Details of the assignee

Mandate themes

©
©
© Mandatetype
o
o
o

Authorization specifier

Validity
o _ 1 mandate theme, 0 selected
Submitting for processing

Contact details Open all

Summary . . .
Processing salary information

Selected mandate themes

fou have not selected any mandate themes.,

Enable an authorisation specifier

In the next step you can add a specifier to the mandate themes for which a specifier is used.




B By selecting an individual mandate theme, you will see a
more detailed description of the authority it gives. You can

select more than one at the same time

Application for the registration of a mandate

Stages

90000000

summary

Staze §/11
Mandate themes

2lary

ooooooo

ooooooo

Some of the mandate themes can be
specified to apply, for example, only to a
certain suborganisation of the assignor.

The specifier can also be used to target the
mandates received from certain customers
to certain employees (for example, in
accounting firms)

The e-services provide instructions on
whether specifiers are used in the mandate
themes they accept and how they should
be used

You can enter the specifier by pressing the
“Enable an authorisation specifier” button.
In other words, not used for all of the
mandate themes



B Entering the specifier’s values (optional)

Application for the registration of a mandate

i
-+
w
W
i

00000000

Authorization specifier

Submitting for processing

Contact detsils

Summary

Stage 7/11

Mandate specifier

Mandate themes for which a specifier is used (1 pcs)

Processing of log, i

income data

Useof specifier for 8 ma
deta:

Customer ID

nterface and report data related to Specifiers1 A
pcs

nidate theme Frocessing of log, interface and report date related to income

Acustomer 1D can be used to specify suthorisetion in situstions whene the ascipnes wiches to limit

the ripht of representation for a certsin company or person to certain employess. A customer 1D can

be, for e

customer's Business 1D or pemsonal identify code.

on identifier is the customer company's own method for specifying the different
amts (e, payroll and travel imeoice manegement] and other units within the

If you want to grant a mandate with a specifier to the
assignee, enter the specifier’s values (free text field)
according to the e-service’s instructions.

If several persons have been entered as assignees in
the mandate application, different specifiers can be
given to all of them

In this example, the assignee (1 person) could in future
through the right to grant a mandate given to them in
this application grant other people mandates for
transactions for “Processing of ... income data”, but only
in connection with the company’s department 123.

(The value of the specifier Customer ID, which is
intended for targeting the mandate, is given
automatically)



B sclect the validity period of the mandate. Please
note! The default value is 25 years.

Application for the registration of a mandate

&
a
]
&

Stage /11
Validity

Define the period of validity of the mandate. You can enter start and end dates in dates, or select one of the

Assignor

Dretails of the assignor )
preconfigured year options.

Mandate type

pesEnE Select the start and end date

Details of the assignee Start date End date

Mandate themes 11/5/2020 - 11/4/2045
25y '

The mandate will be valid

Validi [+ ] 5 [» ]2
; e
Previous Mext —*
years from the start date

Submitting for processing

Authorisation specifier

Contact details | MNovember 2045 >

Mo Tu We Th Fr Sa 5u

Summary 30311 2 3@ 5

6 7 &8 9 10 11 12

13 14 15 16 17 18 19

20 21 22 23 24 25 26

Advice on using Suomi.fi Busines§y 27 28 28 30 1 2 3

TrIrTTeTTen annintance for new and

Puhlic Service Info helnn vau ta use the Suomi fi norvicos. The Frtornrmres



B Next, select the method of sending the application.

Application for the registration of a mandate

Stages

o Assignor

o Details of the assignor
o Mandate type

o Assignee

o Details of the assignes
o Mandate themes

o Authorisation specifier
o Validity

o Submitting for processing

@ Contact details

Summary

Stage 9/11
Submission for processing

When the assignor is a company or an organisation that has not been registered in Finland, the application
can be submitted for processing by post or by bringing the application to a service location. You will receive
the details of the postal address and the service locations when you print or save the application for

signing.
(®) 1will send the application by post

I'will bring the application to a service location

gbolt

PLEASE NOTE! All of the methods of

sending the application are not available

to all assignors:

e Electronic: Finnish companies and
organisations only

* Service location: Private individuals
without digital skills and foreign
companies

* By post: Foreignh companies

It is important that you really use the
method of sending you selected in the
application. If you use a different
method (e.g. selected electronic, but
submit by mail), your application will not
necessarily be available for processing at
all.



B Contact details are mandatory

Application for the registration of a mandate

Stages Stage 10/11

© ssizor Contact details

PLEASE NOTE!
A notification will be sent to this contact

Provide the contact details for sending any requests for additional information during the processing and

Details of the assignor .
e s the notification that the mandate has been registered. All of the information in the selected point is

Mandate type mandstory.
: - Method of contacting address when the mandate application
© Detsils o the sssignee ®emad has been processed and is complete
© vandatethemes test@testcompany (the mandate that was applied for has
O suerssonsesie post been registered) or, if the application
g B ?Tsdldl:tdtdtfl was incomplete, the requests for
Street 15 additional information will also be sent

€ contact details
00100 Helsinki

e Summary tO It

Country

Abolt



B inthe summary, you can still check the information that

you have entered into the application. iIf necessary, you can still go
back and make corrections

Application for the registration of a mandate

Stages Stage 11/11

© ‘oo Summary
If the information iS Correct’ you Can o Details of the assignor ::illis:;::nz.:zil‘i:cp::rs;c?er companies and organisations to whom you are granting mandates. Check that
. . . . . Mandate type
print the application for submitting o
© sssignee Mandate details

for proceSSi ng o Details of the assignee

Q) Mandate themes Acheron Ltd, IT56783456734567

Assignor

o Authorisation specifier Mandate type

o Validity Right to grant a mandate

o Submitting for processing Assigneas

€ contactdetails Hewitt Demi, 7000719450

€@ summary Mandate themes Open all
Processing of log, interface and report data Specifiers1pcs

related to income data

Period of validity

11/5/2020 - 11/4/2021

Submitting for processing

1 will send the application by post

Contact details

testi@testcompany

revious | Proceed to print the application
N —



B rrint the mandate application for signing

Application for the registration of a mandate

Remermber o print the application

mmemberts download the

Details of the mandate application

dentificetion number: 103505

Assignor Mandate type

Acheron Ltd, TSETES456734367 Right ta grant & mandete
Assignees Period of validity

Hewite Derni, TODOT 19450 18/5/2020 - 11742021

Mandate themes

Processing of log, interface and report data related to income data Specifiers 1pes o

Contact details
testPtesicomzany

Submission for processing

gztuctions

The srimtout afthe apglication must alw sigried separately. |t cam be signed on behalf of 2 company ar an arganization orly by the

e authority to sign is indicated in the ragister data orin & document attached to the applicetion.

persons

f the authorised signetary of the compeny or orgenisatian is a com@any er an orpanisstian, the apglicatio

autharised signetarics of the company or org
The application can be submitted and defivered far processing by any persan chosen by the compeny or arganisetion.
The decuments praving the suthority ta sign mey nat be mere then § menths old.

fspeessimans,

Susmit the falloving documents for pracessing:

The

Original extract from the registerin which the company or community has been entened in its home country whic is legelised and

red printout of the application

artifind by = notary pullic or by the registration autharity

£ zapyof the signataries’ Finnish idantity card or passpart, or 2 cartified and legalised samy of their valid farsign passpart. Fa Fnnish

sutherity has certified the suthenticity of the sagy of 2 farsign sigratany's passzart, legalizstion of the copy iz not reagquires Nicte that s

Fthe driving lizence iz not accezted az a0 appendic
f the infarmetion an the signatary company's or organisation’s signstory rights i not entered in the Finnish Trade Register orthe
Register of Associstions, s document indiceting the signatories’ right to sign

Postal address

Digital and Fopulstion Dets Services Agercy
P.0. Bax 1003

Fl-02151 Ezpoo

CLOsE

the printout o the saplaation bafare
splization for pourmeld

Open el

Download and print the mandate
application for signing. A printed
application must always be signed!

At this stage, you can
check the instructions
again

The required documents have
also been listed here



Print the downloaded application and re

signatures. Write

down the identification num

DIGITAL AND POPULATIGH
DATA SERVICES AGENCY

APPLICATION FOR THE REGISTRATION OF A MANDATE

SUOMLF E-AUTHORIZATIONS

ASSIGNOR

identification numbes
Acheson Lid, ITSE7T89456734567 103905
ASSIGNEE

Hewitt Demi, 70007154560

MANDATE TYPE

Right to grant a mandate
A person with the right o grant 8 mandate can, on behalf of he compeny or organisaion, grant mandates for ransacions o other pecple,
e authorises its employes 1o grant mandsates for WaNSACHONS 1o ofher employess).

PERIOD OF VALIDITY

05.11.2020 - 04.11 2021

MANDATE THEMES

The assignes has the right 1o manage the folloaing maers:

Processing of log. interface and report data related to income data
This autharisation allows the assignee 1o process the lollowing log. interface and report data related 1o earmings. pensions and benefits on behalf of
me assignor:

- order and view log data

- make and maintain an imerface application and order certiicates
= view information on paid income:

- view messages

= view archived documents

« maintain and view basic data

= submit and browse repons.

- MEquESE and view ITaNSCHpts.

Assignee ‘Suborganisation identifier Customer I
Hewitt Demi, 7000719460 Department 123

ccAGd6d4-c T42-46ed-bl1e-3a3c98565CTS

w Privacy statement suomifi

APPLICATION FOR THE REGISTRATION OF A MANDATE

SUOMILA E-AUTHORIZATIONS

DIGITAL AND POPULATION
DATA SERVICES AGENCY

SIGNATURES

——
The priniout of the appication must shways be signed The signatory of are a person of persons whose authorily 1o Sign B
indicated in the register data or in & document afiached io the application. Detais tat are mandatory for each signatory include place and date, the
signatony’s signature and clanfication of signature.

I there are more signatories than can Bt on the page, you can copy is page as & emplale for Iher SGANINES of CONLNUE 0N & SSParate paper
(ot on the back side of this page). Remember 1o atach all signanse pages 1o the application.

Place and fime: Signature: Tie:
|
i of signature:
|
Place and fime: Signature: Tie:
|
i of signature:
|
Place and fime: Signature: Tie:
| |
i of signature:
|
Place and fime: Signature: Tise:
|
i of signature:
|
Place and fime: Signature: Tie:
|
C of signature:
|
Place and fime: Signature: Tie:
|
i of signature:
|

Page 2/3 Privacy statement suomi fi CCcA6d6d4-c742-46ed-bl1e-3a3c98565¢TS

- S

guest the required
ber or the application

APPLICATION FOR THE REGISTRATION OF A MANDATE

SUOMILA E-AUTHORIZATIONS

DIGITAL AND POPULATICH
DATA SERVICES ASENCT

SUBMISSION FOR PROCESSING

Instructions for the application

= The printcut of the application must shways be signed separately. It can be signed on behail of a compary of an organisation caly by the persons
whase authority to Sign is indicated in the register data or in a document attached 1o the application.
- I the authorised signatory of the company of organisation is a company of an crganisation, the appicaion will be signed by the suthorised
of the company o
- The application can be subsmitied and delivered for processing by any person chosen by the compeany of crganisasion.
= The documents proving the autherity 1o Sign may nol be mere tan 6 months old.

Required documents
Subarat the following OCUMENtS foF PrOCESSIng.

+ The signed printout of the applcation

- Original exiract from (e registers i which the comgearny of commursly has been entered in i home country whic is legaksed and certified by a
notary public or by the registration authority

- A copy of the signatories’ Finnish dentity card of passpor, of & cemified and legalised copy of their valid forsign passport. If a Fnnish authority
has certiied the authenticity of the copy of a foreign signatory's passport. legalisation of the copy s not required. Note that & copy of the: driving
licence is not accepted as an appendix.

= I the information on the signatary COMPENY'S of CAYaNiSaBon's signatory Hights & not entered in the Finnish Trade Register or the Register of
Associations, & document indicating the signatonies” ight to sign

Send the signed printout of the: appli and its inthe lope o

Dagital and Popuation Data Seneces Agency
F.0. Box 1003
FI-02151 Espon

CONTACT INFORMATION

Ay requests for addiional i dusing and on the of mandates will be sent 1o the following sddress:
tesufestcompany

Page3 /3 Privacy siatement suomifi o 1 TS




E When the mandate service provided by officials notifies you that the
application has been processed and is complete, the person who received
the mandate can start authorising (or acting on behalf of the other party)

H Suomi.fi Search in Suomi.fi O\‘ EN -

Home Information and services Messages e-Authorizations Registers Instructions and support

Psychotherapy Center Vastaamo has been the victim of a major data breach. Information to victims of the Vastaamo data breach. &
Home > e-Authorizations

e-Authorizations

The following details are transmitted when you submit your identification:

@ - Date of Birth 1970-01-01
Last name: Hewitt

Grant and request authorisations

First names: Demi

After identification into Suomi.fi, you can grant and request . . )
electronic authorisations for using the services you choose. FO rel gn |d enti f' er.

—
Continue to service Cancel

Act on behalf of another party

Suomi.fi e-Authorizations allows you to grant another person, a company or an organisation mandate, meaning the right to use the
services on your behalf or on behalf of your company or organisation. You can also request 3 mandate to act on behalf of another.

Get to know the mandate themes and services

» Services using Suomi.fi e-Authorizations

> Suomi.fi e-Authorisations uses the following mandate themes

Whenyou grant or request a mandate, you first choose the persons or the companies. and then the matters that the mandate concerns.



After having identified themself in Suomi.fi e-Authorizations,

the person must switch to acting on behalf of a company

Home = e-Authorizations > Granted mandates

Act on behalf of a company
e-Authorizations © Actonbahalof acompary

Demi Hewitt

Select the company on whose behalf you want to act.

Selectable companies (2)

Get to know the mandate themes 7 Request a mandate
Enterprise

Business ID

lid mand (®) [MISSING NAME]
velidmandates Granted mandates © nermucTions

GRANTED MANDATES Itavaltalainen testiyritys

The list shows all the persons and companies to whom you have granted a mandate. Click the

IT56789456734567

AT12345;

name of the assignee to view the mandates in more detail.

Confirm and continue to the service Cancel
Search

Mandate requests Mame or identifier of the party, mandate theme or mandate specifier

RECEIVED MANDATES

RECEIVED REQUESTS (@) Entername or another search term

SENT REQUESTS
Search Clear

Archive

EXPIRED MAMDATES Lassignee, 1 mandate

List order Show on page
Newest first v 10 v [ selectall 1
Aszsignes e-Authorizations
0O Sulake Oy 1

20114339




B he person can start authorising on behalf of the company in
matters that the right to grant mandates provides authority to

e-Authorizations

‘ Demi Hewitt, you are acting on behalf of ITS6789456734567. m

F

Get to know the mandate themes | Grant a mandate

Valid mandates Granted mandates @ InsTRUCTIONS

ELLIT DL EIEATES The list shows all the persons, companies, and organisations to whom your company or
organisation has granted a mandate. Click the name of the assignee to view the mandates in

RECEIVED MANDATES more detail.

Mandate requests Search

Hame or identifier of the party, mandate theme or mandate specifier
RECEIVED REQUESTS

SENT REQUESTS

Show more search criteria v

Clear o+, Download all files (CSW)

Archive

EXPIRED MANDATES .
0 assighees, 0 mandates

List order Show on page
Mewest first - 10 - Selectall0
Assignee e-Authorizations

You have not granted any mandates. See instructions for more information on how to
grant a mandate.




B nstructions for Suomi.fi e-Authorizations

= https://www.suomi.fi/instructions-and-support/information-on-
eauthorizations



https://www.suomi.fi/instructions-and-support/information-on-eauthorizations/grant-a-mandate-as-a-company-or-an-organisation

Problems?

Companies and organisations: Citizens:

= Customer service for companies, = Public Service Info telephone
will answer for example the following service, TELEPHONE SERVICE

questions: = You can contact Public Service Info

 As an organisation, how can | grant a by phone. The telephone service
mandate in Suomi.fi e-Authorizations? also works if you call from abroad.
* What should | do in a problem situation? Teleoh 358 295000 A fee |
| = Telephone: + ee is
= Telephone: +358 295535115 charged for the call.

= Email: organisaatiopalvelut@dvv.fi

= Hours of service

= Hours of service: * Monday—Friday 8.00-21.00

+ Monday—Friday 10.00-15.00 * Saturday 9.00-15.00
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